
Process Flow Diagram: Sale and Other Disposition of Land Policy 
 

 

 

Intake of Requests to 
Purchase Town Owned Land: 

April and September 
(2nd and 3rd year of each 

Council Term)

Formal Requests to Purchase 
Town owned land provided 

to Town Clerk

Staff review the Purchase 
Requests

Recommendation Staff 
Report is drafted for Council 

consideration

Public Meeting scheduled to 
receive public comments on 
any Town owned lands being 

deemed surplus

If required, a Stop Up and 
Close Staff Report is created 

for surplus Right of Ways, 
Lanes, and Road Allowances

Follow up Staff Report 
summerizing public 

comments is presented to 
Council

Council delcares each 
property in question to 

either be surplus or remain in 
Town ownership

Staff proceed with the 
disposition of land process if 
directed to do so by Council

Public Notice is given of the 
sale of land for 2 weeks in 

the local paper, on the 
Town's website and through 

the Town's email notice 
subscription list

Resolution of Council is 
required to determine if the 
sale of land is done through 

tender process or through an 
alternate method

Land is disposed through the 
legal transfer of title to the 

purchaser 
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